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1. O0mme nosoxenus

1.1. Hacrosmee [Monoxenne o Gubnmorexe (ganee — [lonoxenue) pazpaboTaHo B COOTBETCTBHH ¢
DesrepanbubiM 3aKk0HOM 0T 29 aekabps 2012 r. Ne 273-03 «06 obpasoBanuu B Poccuiickoit Mese-
paunmny», ®eaepanbHpiM 3akoHoM 0T 24.07.1998 . Ne 124-03 «O6 0CHOBHBIX rapaHTHsiX NpaB pe-
Oenka B Poccuiickoii denepatiy, MeaepanbHeiM 3akoHoM oT 25.07.2002 1. No 114-®3 «O NpOTH-
BOACHCTBHH SKCTPEMHCTCKOM JIESITeILHOCTHY, canuTapubM npasiiamu CIT 2.4.3648-20 «Canu-
TapHO-3IHAEMHONIOTHYECKHE TPCOOBAHUS K OPraHH3aLMAM BOCIMTAHUS U 00YUECHHS, OTABIXA U 03-
AOpOBJICHHs IeTelt u Monoaexku», Yerasom MKOYV «[lynemckas COILLy.

1.2. Ilonosxenue sBAsETCS TOKANBHBIM akToM MKOY «llynemckas cpeansist o61meo6pazoparensnas
mKona» (nanee — Ywupexienue, mkona). [lonoxkenue npuHumaercs lleraroruyeckum coBeTom
LIKOJIBL, MMCIOLIMM MPABO BHOCHTD B HETO CBOM M3MEHEHHs W jononHenus. [Tonoxkenne yreepia-
€TCSA PYKOBOAUTEIEM Y UpesKIeHH .

1.3. bubsnoreka MyHMIMNIANBHOrO Ka3eHHOro 0011e00pa3oBaTeILHOIO yUpesiieH s «llynemckas
cpeansist obmeoOpasoBateibHas wKoma (nanee — OnbanoTeka) ABNACTCS CTPYKTYPHBIM MOApa3ic-
JICHHEM YUPeXKIEHHS, YHACTBYIOMHM B YUeBHO-BOCIHTATEIBHOM Mporecce B LensxX o0ecrneueHus
npaBa y4aCTHHUKOB 00pa3’oBaTeNbHOrO Mpolecca Ha GecriaTHOE MOJb30BAHHE GHOIMOTEUHO-
HHPOPMALIHOHHBIMH PECYPCAMH.

1.4. bubnuoteka B cBOeH nesTeNbHOCTH pykosoacteyercst Koncruryuueit Poccuiickoii ®enepa-
LHH, (penepanbHbIMHU 3aKOHAMH, YKa3aMH U pacniopsikennamu [pesunenta Poceniickoii ®enepa-
HHH, TOCTAHOBACHHAMK W pacriopsikenuamu Ilpasntensersa Poceniickoii ®eaepauun, Koncrury-
uuei Yamyprekoit PecriyGinku, 3akoHaMu  HHBIME HOPMATHBHBIMH [1PABOBBIMH AKTAMH OPraHOB
FOCYapCTBEHHOM BIacTn Y amyprekoii PecrnyGinku, HOpMATHBHBIMK NPABOBLIMH AKTAMH OPraHOB
CaMOYMpaBICHHA MyHHUHNATLHOTO obpasosanus «Spckuit paiton», Yerabom Yupexaenns u na-
crosaumMm [onoxenuem.

1.5, [learenbHocTh GUOAMOTEKH OCHOBLIBAGTCS Ha NPUHLIHNAX  JIEMOKPATHH, TIyMaHH3Ma,
OOLLEI0CTYITHOCTH, MPHOPHTETA OGIIEUETOBEUECKUX LIEHHOCTEI. IPAKJIAHCTBEHHOCTH, CBOGOIHOTO
Pa3sBUTHSL JINYHOCTH.

1.6. B OGubnnoteke He gonyckaercs HCIONB30BAHUE HCTOUHHKOR HHOOPMALIHH, HAHOCAILMX BPe/l
3/10POBLIO, HPABCTBEHHOMY H JIYXOBHOMY Pa3BHTHIO, B TOM 4YHCJIE OT HALMOHAIBLHOMN, KIACCOBOIL.
COLHMATBbHON HETEPIHMOCTH, OT PeKIaMbl AIKOrOJABHOH MPOAYKUHH M Ta0auHbIX M3, OT
MpONAaraHjibl  COLMAILHOTO, PACOBOTO, HAIMOHATLHOIO K PeIMIHO3HOIO  HEPABEHCTBA, OT
HH(popMaUky,  NOpHOrpaUUYeckoro  xapakrepa,  OT MH(OPMALMK,  NpOnaraHHpyIoLIei
HETPALHIMOHHDIC CCKCYaIbHBIC OTHOLICHHUA, @ TAakXKe OT PACNpOCTPAHEHHs NeYaTHO NPOAYKUMK
dyano- W BHUACONPOAYKUHMH, [PONAraHINPYIOUIell HACHIME M  KECTOKOCTh, HAPKOMAHMIO,
TOKCHKOMAHHIO, aHTHOOIIECTBEHHOE [10BEICHHE.

1.7. JlestenbHOCTb 1HKOABLHONH GuGIHOTEKH HalpaB/ieHa Ha MPeayNpPEeKACHHE HKCTPEMHCTCKOI
ACATCABHOCTH, B TOM HHC/IE HA BBIABICHHE M IOCIEAYIOUIEE YCTPAHEHHe MPHUMH M YCIOBHIA,
CMOCOOCTBYIOMMX OCYIIECTBICHHIO IKCTPEMHCTCKOM AeATeIbHOCTIL HAMpaBJIeHa HA HCKJIIOYEHHE
H300p@KEHHSI M ONMCAHHS CEKCYATLHOTO HAcHINA. B IIKONLHOH GHOIHOTeKe 3alpelieHo
PAcNpOCTPaHCHHE, XPaHEHHE M HCHO/IL30BAHHE JIMTEPATYPBl SKCTPEMHMCTCKOI HAMPABICHHOCTH:
JMTEPATYPBL, COACpXKALICH H300pAKCHHE WM OMHCAHME CEKCYalbHOTO HACHIINS, JUTEpaTyphI,
MPHYHHAIOMIEH BPe/l 3710POBbIO H (MJIH) PA3BUTHIO 00YYAIOIIHXCH.

1.8. Tlopstiok nosb30Banus MCTOUHHKAMU HEHGOPMALIHH, [epeveHb OCHOBHBIX YCIYI' H YCIOBHS HX
NIPCAOCTABJICHHA ONpPEACAIOTCA NaHHbIM [lonokennem n TpaBuaamu noabp30BaHus GHOIHOTEKOIL,
YTBEPIK/ICHHBIMH PYKOBOJIUTEJIEM YUPEIKICHHUS.

1.9. Opranusanns oGcny;kHBaHUS YUacTHHKOB 00pa3oBaTeILHOTO Mpolecea TPOU3BOAHTCH B COOT-
BCTCTBHM ¢ TIDABMJIAMH  TEXHMKH  GE30NaCHOCTH,  NPOTHBOMONKAPHBIMH,  CAHHTAPHO-
THIMEHHYECKUMH TpeOOBAHUAMMU.
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2. 3anaun oubanorexn

2.1. OBecnieyenne yyacTHHKaM 06pa30BaTeILHOTO MPoLecea J0CTYIA K HUH(pOPMALIMU TTOCPEICTBOM
HCTIONL30BaHMsT OHOIHOTEUHO-HH(OPMAIIMOHHEIX PECYPCOB YUPEKACHHUS HA PA3THYHBIX HOCHTE-
TSX.

2.2. GopmMHpOBaHHE Y YHTATE CH HABBIKOB HE3aBHCHMOIO GHOIHOTEUHOTO MOMB30BATENIS: 00yye-
HHE MOUCKY, 0TOOPY M KPHTHUECKOH OlleHKe HH(OpMAaIHH.

2.3. BocnuTtanue KyJbTYPHOTO M IPakKAAHCKOrO CaMOCO3HAHMS, MOMOIIb B COLMATH3ALIHN o0y-
HAIOLLIEroCs, Pa3BUTHH €r0 TBOPUYECKOIO MOTEHIMANA.

2.4. CoBepLICHCTBOBAHHE TIPEIOCTABISEMBIX OUOIMOTEKOH YCIYT HA OCHOBE BHEJIPEHHS] HOBLIX
HH(POPMAIMOHHEIX TEXHOJIOIHH H KOMIIBIOTEPH3ALHH OubMoTeuHO-NH(YOPMATHOHHBIX IPOIECCOB,
(opmuposanne koMpopTHOH GUGIHOTEYHOIT Cpebl.

3. Oyuxkunu 6ubaHOTEKN

3.1. Pacnipoctpanenne 3uanuii, yuactie B 06pazoBaTesHOM npouecce.

3.2. @opmupopanne GHGIMOTEUHOrO (POHIA B COOTBETCTBHH ¢ 06PA30BATELHBIM MporpaMMamu
IIKOJIBI.

3.3. OBcnyxuBanue ynTaresneil Ha aGoHeMeHTe, B YHTAILHOM 3aJle.

3.4. Benenue cnpaBouno-6ubanorpaduueckoro anmnapara: Katajaoros U KapToTek.

3.5. Ananntnueckas H MeTomMueckas paboTa MO COBEPUICHCTBOBAHMIO OCHOBHDIX HanpasJieHHH
ACATENILHOCTH OUOIMOTEKH ¢ 1Bl BHEAPEHUS HOBBIX HH(POPMALMOHHBIX H OHBIHOTCUHBIX TeX-
HOJIOTHH, OPraHU3alMOHHBIX (HOPM U METOIOB paBoThL.

3.6. Benenue HeoOXOMMMOl JOKYMEHTAIMH 110 y4eTy OHOIHOTEUHOro (onna u obcnyxuBaHmIO
HHTATE/ICH B COOTBETCTBUH C YCTAHOBICHHBIM MTOPSIIKOM.

3.7. [lposeserne B yCTAHOBICHHOM MOPs/Ke (aKyIbTATHBHBIX 3AHSTHIL, YPOKOB M KPY¥KKOB I10
nponaranie 6ubnnoreuno-Gubnuorpaduueckux 3HaHuit, Benenue mpodhopHeHTALHONHOL paboThl
AN TONTyYeHHA crieliHanbHOCTH Gubnnotekaps, Gubanorpada.

3.8. Tlonmynsipusanus TUTEPaTypPbl ¢ MOMOIIBLIO MHIHBHAYAIbHBIX, FPYMIOBBIX M MAcCOBBIX (hOpM
pabotsr (6ecen, BricTaBok, Gubanorpaduyeckux 0630poB, 0GCYKACHHI KHUT, YUHTATENLCKHX KOH-
(hepeHumii, THTEPATYPHBIX BEYEPOB. .. )

3.9. OGecnieuenue COOTBETCTBYIOLIETO CAHHTAPHO-THIMEHHYECKOTO PesKUMa M OJ1aronpHsTHBIX Y-
JIOBHH 1UIsl 00CYKUBAHHUS YHTATENEN.

3.10. M3yuenne coCTOSHHS YHTATENLCKOTO CIIPoca (CTEHEeHH ero YIOBIIETBOPEHMS) C 1elblo (op-
MHPOBAHUS ONITHMAIILHOTO cocTaa OnbinoTeunoro Gowuia.

3.11.HMexkmouenue n3 Gubmuoteynoro Qomnaa, pacnpenencHue 1 peanusanns HenpoUIbHON U 13-
JIMIIHEN JTATEPATYPBl B COOTBETCTBMH C 1HCTBYIOUMMH HOPMATHBHEIMHU TIPABOBBIMH AKTAMH.

3.12. Cucrematnueckoe HHPOPMHPOBAHKE UMTATENICH O JESTENLHOCTH GHBIHOTEKH.

3.13. OGecneuenne TpebyeMOro pexuma XpaHeHUs W COXPAHHOCTH GHOIHOTEUHOro (onna, co-
[TACHO KOTOPOMY XPAHEHHE Y4eOHMKOB OCYILECTRIISETCS B OT/IEIbHOM TTOMEIIEHHH.

3.14. Opranuzauust paGoThI 10 COXPAHHOCTH GHOIMOTEUHOTO ¢onna.

4. Oprannsanust 1eaTeJbHocTH oubInoTexn

4.1. CrpykTypa OHOIHOTEKH BKIIOYAET abOHEMEHT, YHTANBHBIN 3411 U OTHe] yueOHHKOB,

4.2. KoHTpoIb 3a IesTeNbHOCTBIO GHOAHOTEKH OCYIIEeCTBIsAET PYKOBOJHUTENb YUpeKaeHHs, KOTO-
PBIH YTBEPIKIAET HOPMATHBHBIC TEXHOIOTHYECKHE JIOKYMEHTBI, IJIAHBI M OTYETHI 0 padoTe GHGIHO-
TEKH.

4.3. 3a opranuszanuio paGoTel H Pe3y/bTAThl JEATEABHOCTH OHOIHOTEKH OTBEUAET Oubdamnorexapn,
KOTOPBIH HECET OTBETCTBEHHOCTH 3a BCE CTOPOHBI JEATENLHOCTH OHOMHOTEKH H. B EPBYIO Oye-
PEb, 3d KOMIUIEKTOBAHHE H COXPAHHOCTE ee (hOHNa, a TakkKe 3a co3nanne KoMpOPTHOH cpe/n! s
yHTaTeeH.

4.4. Yupex/enue cosnaer yclnoBHs A/ COXPAHHOCTH annapaTypbl, 000pYJ0BaHHS U UMYILECTBA
Oubnuorexu.



4.5, bubnnorekaph pazpabaTbIBAeT H NPEACTABIAET PYKOBOJUTEIIO YUPEIKACHHSA HA YTBEPIKICHHE
CNIEAYIOINE JOKYMEHTBI:

a) NpaBuia MoJib30BaHus OHOIHOTEKOH;

0) pesxxum paboTnl OHOIHOTEKH;

B) IJIAHOBO-OTYETHYIO JOKYMEHTALIHIO.

5. [IpaBa, 0013aHHOCTH H OTBETCTBEHHOCTh

5.1. bubamoTrexaph umeem npaco:

5.1.1. CaMOCTOSITE/ILHO ONPEALIATh cojepixKanue U (POPMbI CBOCH AeATEILHOCTH B COOTBETCTBHH C
3a/1lauaMi, PUBECHHBIMU B HacToseM [Tonoxkenuu.

5.1.2. Pa3pabarbpIBaTh npaBuiia 1ojab30BaHUs OHOIMOTEKOH W JAPYIYIO PEriaMeHTHPYIOLIYIO J0KY-
MEHTALHIO.

5.1.3. Ha cBoGoanbiii qoeTyn K HH(GOPMAIIHH, CBA3AHHONH ¢ pPEIIeHHEM MOCTABJICHHbIX nepea Ouo-
JIMOTEKOH 3a/1au: K o0pasoBare/bHLIM MporpaMmaM, yueOHBIM IUIaHaM, M1aHaMm padoThl WIKOJIbL U
Tl

5.1.4. Ha nojuiepiky €o CTOPOHBLI OpPraHoB ynpaslieHHst 00pa3oBaHMs, aIMMHHUCTPAIMH LIKO/IbI B
JieJle OpraHu3aliy MOBLIIEeHNs KBATH(QHKAIMK, cOo31aHHa HEOOXOAUMBIX YCI0BHIT s camooOpa-
30BaHus, a Takke 175 obecnieveHus yyactust B pabote METOAMuecKuX o0bearnHeHnit Oubnnorey-
HBIX pa0OTHUKOB, B HAYUHLIX KOH(pEPEHIIHIX, COBELIAHUIX U CEMHHApax 110 Bornpocam Oubinorey-
HO-UH(pOpMALHOHHOH paboTEl.

5.1.5. Ha yuyactue B pabote 001eCTBEHHBIX Opraiu3alini.

5.1.6. Ha exxeroanblii onaaunBaeMblii OTHYCK B pazMmepe 28 KasleH/IapHbIX JIHEH U Ha JIOMOJIHH-
TENbHBIH onaaunBaeMeblii otnyck (10 12 pabounx aHei) B COOTBETCTBUHH ¢ KOJUIEKTHBHBIM J10T0BO-
poMm.

5.2. bubaunotexaps obszan;

5.2.1. UadopmupoBath nosib3oBaTeeil 0 BUIax Npe1ocTaBaseMbIX OMOINOTEKOH yCayr;

JTHOTEKH;

5.2.3. O0ecnieynTh HAYYHYIO Oprann3alnio (OHI0B H KaTajaoros;

5.2.4. ®opmupoBark (HOH/IBI B COOTBETCTBHH C YTBEP K/ICHHBIMH (pe/lepalbHbIMHU NEPEUHAMH yuehd-
HBIX W3Januii, 06pa3oBaTeBLHBIMU NPOrPAMMAMK YUPEHKIEHHS, HHTEPECamu, MOTPeGHOCTAMH U
3aMpocaMM BCeX KaTeropui moJib3oBaTeneii,

5.2.5. IlpoBoauTh cBepky OuOIHOTEHHOro (GoHAa U NOCTYNAIOWEH JHTEpaTypsl ¢ (elepaibHbiM
CIUCKOM JIKCTPEMHUCTCKUX MaTepHaJIOB B YCTAHOBJIEHHOM 3aKOHOJLATE/ILCTBOM IOPSAIKE € MOC/Ie-
ayroueit 3anucbio B JKypHan cBepkd «PeaepanbHOro ClHcKa 3KCTPEMHCTCKHX MATEPHAJIOB) ¢
Gonnom Oubnuorexu. B pesynbraTe CBEPKH COCTABIAACTCH AKT CBEPKH HAJIUYHSA IKCTPEMHUCTCKOM

JUTEPATYphl B IKOABHOMU GubnnoTeke. JKypHan ¥ AKT yTBepKIAIOTCA AHPEKTOPOM HIKOJIBIL.

5.2.6. CoBepiueHcTBOBaTL HHpOpMauoHHo-Oubmnorpaguueckoe n GubanoTeUHOE OOCITYKUBAHKE
[oJib3oBaTeliei;

5.2.7. OGecnieunBaTh PeKUM pabOThLl B COOTBETCTBHH € MOTPEOHOCTIMHU T10/b30BaTeell H padoToi
YUPEK/ICHUS;

5.2.8. OTUNTBIBATBCS B YCTAHOBJIEHHOM MOPSIKE NEPE] PYKOBOJAHTENEM YUPEIKIACHHS;

5.2.9. IloBblmaTe KBaAJH(pHKAIIHIO,

6. [IpaBa u o0s3anH0CTH NOJAL30BaTE/NCH OHOINOTERH

6.1. Ilone3oBaresin UMEIOT NPAGo:

6.1.1. TToayuars nonHyr HHpOpMalMio o coeraBe GubanoTeuHOro (honaa, HHGOPMALHOHHBIX pe-
cypeax H npenoctasiseMbIx OnanoTexoil yenyrax;

6.1.2. [onb3osarbes crpaBovno-Oubnunorpaduyeckum annaparom OUOIHOTEKH;

6.1.3. [Tony4yare BO BpeMeHHOE IM0Jb30BaHHe Ha a0OHeMEHTe U B UMUTAJILHOM 3aJle MevaTHbIe H3/a-
HUS U JIPYTHE HCTOUHMKH HH(POPMAIHH;



6.1.4. YyacTBOBaTH B MEPOIPHUATHSIX, IPOBOAMMBIX OHOIHOTEKOMH;

6.1.5. Obpatarses s pazpetieHust KOHQIHKTHOH CUTYallMH K PYKOBOJIHTENIO YUPEHIECHHS.

6.2. [lonp3oBarenu OUbGAHOTEKH 00A3AHbL:

6.2.1. Cobmonars npaBuia rnoJb30BaHus OMOIHOTEKOI;

6.2.3. bepexHO OTHOCHTBLCS K POHU3BEACHHUAM NevaT, 000py10BaHHIO, HHBEHTAPIO,

6.2.4. ITonnepkuBaTh MOPSAAOK PACCTAHOBKH JOKYMEHTOB B OTKPLITOM jJ0CTyre OMOIHOTEKH, pac-
MOJI0KEHHIO KAPTOUEK B KAaTAJI0rax M KapToTeKax;

6.2.5. [lonbp30BaTbCsl CIPABOYHBIMM TOKYMEHTAMH TOJMBKO B IOMEIEHHH OHOIHOTEKH;

0.2.6. Bosspamatb 10KyMeHTEl B OHOJIHOTEKY B YCTAHOBJICHHBIE CPOKH;

6.2.7. TlonnocTero paccuuTaThes ¢ OMOIMOTEKOH MO MCTEUEHHH CpoKa O0ydeHHs WK paboThl B
YUPEHICHHH,

7. Mopsaok noib3oBaHus OHOINOTEKOI

7.1. 3anuce yyamuxcs B OMOIHOTEKY MPOM3BOAUTCS 110 CIIHCOYHOMY COCTABY KJacca B HHIMBHLY-
allbHOM TOPSJIKE, [1€1arOrHYECKHX U MHBIX PabOTHUKOB YUpesKJIeHHs, pojuTeeii odyuarommxes —
10 NacropTy;

7.2. llepeperucrpanus none3oareseii ONOIMOTEKH IPOU3BOIUTCS €3KETOHO;

7.3. JIOKyMEHTOM, MOATBEPIKAAIOIIMM [IPABO M0JB30BaHUs OHOIHOTEKOMH, ABISETCS YHTATENLCKHUI
hopmymnsp;

7.4. Yurarennckuit Gopmyssp QUKCHpYeT JaTy BBLIAYH MOJIB30BATENIO JOKYMEHTOB M3 (poHja
OubnmoTexn U UX Bo3BpatieHne B OudanoTeKy.

8. [Topsinok noab3oBanust aBOHEMEHTOM

8.1. TToab3zoBaTenn HMeEIOT papo MOJYYHTL HA JOM H3 MHOIOTOMHBIX HSJIEIHI‘Iﬁ He Oonee JABYX J10-
KYMEHTOB OJIHOBPEMEHHO.
8.2. MaxkcumallbHble CPOKH 10JIB30BAHHS JOKYMEHTAMH:

- yuyeOunukH, yuebuble mocadust — yueOHbli roJ;
- Hay4HO-IIOIYJIspHAasi, 03HaBaTe/IbHas, Xy/10KeCTBEHHas JInTepatypa — 1 mMecs;

- TIEPHOIHUYECKHE M3AaHUsl, H3JaHUs MOBBILIEHHOrO cripoca — 15 nHeid.
8.3. Ilonb3oBarenn MOryT MpoUIMTL CPOK MONL30BAHUS JOKYMEHTAMH, €CJIM Ha HUX OTCYTCTBYET
CIPOC CO CTOPOHBI APYTHX MONb30BaTENEl.

9. [TopsiA0K MOJBL30BAHUS YHTAIBLHBIM 32/10M
9.1. JlokyMeHTBI, Npe/IHa3HAueHHBIE /ISl pabOThl B YMTAILHOM 3aJIe, HA JIOM HE BBIIAIOTCS.

0.2, DHUMKIIONEINH, CIHPaBOYHMKH, PEAKHE, HCHHBIC H UMCIOUIHECS B €IHHCTBCHHOM JK3EMIIIsIpE
JOKYMEHTEI BELJIAKOTCS TOJIBKO 116 ]3360'['131 B HHTAJILHOM 34aJi1e.
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